
  JOB DESCRIPTION 

 
 

Job Title  

Reports to Accounts Payable Manager 

Department Finance 

Job Family Level 

 

• 

• 

• 

• 

• 

• 



2 
 

 

Key Areas of accountability and Key Performance Indicators (KPIs) 

• 

• 

• 

• 

.

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• . 
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• 

• 

• 

• 

• 

• 

• 

• 

 
Advancement/Donation and Funding

• 

• 

• 

• 

• 

• 

• 

• 

Treasury and banking (specific to fundraising) 

• 

• 

• 

Role overlap and cover 

• 

• 

 
Management reporting  

• 

• 

 
Supervisory and Team Contribution

• 

• 

• 

• 

• 

• 

• 

• 

• Flexibility to work outside normal hours when required to meet financial deadlines. 

KPI’s

• 

• 
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• 

• 

• 

Knowledge/Qualifications/Skills/Experience required  

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

 

Resources including team management  
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