
  JOB DESCRIPTION 

 
 

Job Title One Year MBA Career Lead 

Reports to Head of MBA and MiF Careers 

Department Career Centre 

Job Family Learning- 
Programme 
Management 

Level 4 

 

About the School 

 
At London Business School we have a profound impact on the way the world does business. Our 
departments work hard to ensure that we are continually delivering a world-class service, academic 
excellence and that our course offering maintains our place as a leading business school.  
 
With thought-leading faculty and dynamic learning solutions, we empower both businesses and 
individuals by offering a transformational learning experience that will broaden their professional 
knowledge and global mindset.  As well as offering postgraduate courses for the business leaders of 
the future, we run open and customised executive courses for professionals and corporate clients that 
help leaders identify the future focus and strategic direction of their businesses.  
 
With London in our hearts, we draw from its status as a financial, entrepreneurial, and cultural hub to 
attract a diverse range of students and faculty, creating an abundance of opportunities to network with 
industry experts and alumni worldwide. 

 

About the Department 

 
The purpose of Career Centre is to enhance the career impact (prospects and outcomes) of our 
students and alumni.  We aim to inspire exceptional career management and engage with high quality 
employers. We develop the career skills of students and alumni, preparing them to take ownership of 
their career development whilst supporting them to do so with confidence. We also engage with 
organisations to understand their talent needs, as well as facilitate recruitment and networking 
opportunities between employers and our students & alumni.  In summary our role is to: 
 

• Create and deliver a career skills curriculum 

• Coach and advise students and alumni 

• Provide access to a range of networking and career opportunities 

• Provide career insights 
 
Career Centre has two student-facing teams: the Employer Engagement team and the Career 
Management team. Their work is underpinned and enabled by a Professional Development team. The 
Employer Engagement team is organized by sectors. The Career Management team is organized by 
students’ experience levels: a) Graduate Masters b) MBA and MiF c) EMBA and Sloan programmes. 
 
Together with faculty teaching & learning, Career Centre lies at the heart of student and alumni career 
outcomes which are a key indicator and consequential driver of the success of any business school. 
Student and alumni career success drives heightened student interest, quality of student admission 
and participation, ability to attract and retain the very best staff and faculty, access to entrepreneurial, 
fast-growing and blue-chip companies and, thus, further student & alumni career success. 
 
The Career Management team provides career coaching and career education to ~ 2,500 students: 

• Graduate Masters students (pre-experience): MiM, GMiM, MFA and MAM programmes 

• MBA students (average 5 – 6 years of experience): the flagship MBA programme as well 
as the newly introduced One Year MBA 

• MiF (post-experience Master in Finance students): full-time and part-time programmes 

• Leadership Programmes students: EMBA (London/Dubai) and Sloan programmes 
 



2 
 

The sub-teams in the Career Management team are interdependent and supportive of one another. As 
such, there are times when the focus of the team can switch between all programmes. 

The MBA & MiF Careers team in particular focuses attention on the School’s large population of mid-
level experienced MBA and MiF students. It comprises an MBA Career Lead, MiF Career Lead, the 
newly created role of One Year MBA Career Lead, two full-time career coaches and two part-time 
career coaches. The team also draws on the support of external coaches and facilitators at peak 
periods and for specialist topics. 

The MBA & MiF Careers team works collaboratively with other sub-teams in Career Centre, with 
student representatives, and with the relevant Programme as well as Student Recruitment & 
Admissions teams.   

 
 

Job Purpose 

• 

• 

•  

•  

•  
 

 

Key Areas of accountability and Key Performance Indicators (KPIs) 

 
Oversee the One Year MBA career skills curriculum 

• 

• 

• 

• 

• 

• 

• 

 
 
Coach students 

• 

• 

• 

• 

• 
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Engage students and alumni 

• 

• 

• 

• 

 

Manage One Year MBA student representatives 

• 

 

Manage Career Centre communications to One Year MBA students 

• 

• 

• 
 

Deputize for other Career Leads or Head of MBA and MiF Careers, when needed 

• 

• 

 

Partner with stakeholders across the business school 

• 

 

Provide services to Career Centre and LBS 

• 

• 

• 

• 
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Knowledge /Qualifications/Skills/Experience required 

 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• Comfortable using CRM systems, Excel, PowerPoint, Word 

• Experience with virtual learning environments, online coaching (mostly via Zoom) 

• Desirable: Social media experience 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 
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